
 

:  Sports Coordinator  

:  Program 

:  3/24/2021 

:  Part-time – Hourly / Non-exempt  

Based on experience 

: Varies depending on sports seasons

 
:  Consistent with the Christian mission and Vision of the YMCA, and in 

cooperation with other YMCA staff, under the direction of the CEO, the Sports Coordinator 
is responsible for providing leadership to the sports programs for the Sparta/White County 
Family YMCA.   

Successful employee will model the behavioral values established by the Association and 
will have a passion and enthusiasm for the mission of the Y. 

 
: 

 Model the YMCA core values 
 Expand current sports programs as well as establishing new leagues and programs 
 Provide training and development of staff and volunteers 
 Enforcement of the league rules 
 Evaluate results of various programs in relation to the programs purpose and 

specific goals 
 Appraise employed personnel as to performance and responsibilities; and 

recommend pay adjustments 
 Prepare and submit monthly program reports, budgetary information, and funding 

requests in a timely manner to appropriate staff 
 Prepare annual program budget and monitor departmental budgets as assigned to 

ensure budgetary goals are met 
 Recruit volunteers, coaches, referees and relay relevant information to appropriate 

staff 
 Oversee safety and maintenance of sports equipment, fields, and gyms. Work to 

maintain control of program supplies 
 Organize and maintain cleanliness of all sports storage areas and sports sites. 



 
 Prepare fields and gyms for practices and games 
 Perform administrative duties 
 Lead in marketing and recruitment efforts 
 Conduct other tasks as needed 
 Complete accident/incident reports and file with the appropriate the staff 

 Minimum 21 years of age 
 High School diploma or equivalent 
 Base knowledge of a variety of sports 
 Strong interpersonal and communication skills required, speaking politely, clearly, 

and articulating accurate information 
 Excellent customer service and verbal communication skills 
 Able to assist in resolving participants’ concerns promptly 
 Basic computer skills needed 
 Ensure quality member/participant experience 
 Must have reliable transportation 
 Ability to work weekends and evenings  
 Must be able to work effectively with a diversity of people, different backgrounds, 

abilities, opinions, and all ages.  Interacts regularly with members, volunteers, staff, 
and other community leaders 

 Ability to lift up to 50 pounds 

 
Certifications Required:   
 First Aid and CPR Certification (the YMCA will provide if needed) 
 Within 30 days of hire: Child Abuse Detection / Prevention training 


